Using the Sound Recorder on your PC
	
	On your PC:
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2. Point at Accessories.

3. Under Accessories, find Entertainment.  

4. Under Entertainment is Sound Recorder (see Yellow arrow)

5. Double click on Sound Recorder
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	6. The Sound Recorder will appear as a small window on your screen.

7. Click on the red dot to record (see arrow).
NOTE: Make sure the volume is adjusted. 


	8. Record your voice. Be sure you use a microphone and avoid breathing directly to it. 

Note: It is advisable you get used to using the recorder as it is very similar to the speaking sections of the new TOEFLiBT.     
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Using the Sound Recorder (con’t)
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	9. Save your file on a 3.5 disc or thumb drive by clicking Save As. 




	Saving an audio file takes a few more seconds to save. This is normal. (
Remember what and where your file names are. Files must be sent to your teacher for evaluation. 
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